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Lifted from the University Research o, Development Manual (pp. 36-43)..........

Chapter 6
UNIVERSITY RESEARCH FUNDING, SUPPORT AND INCENTIVES

The University, through the Office of the Vice President for Research, Extension,
Planning and Development (OVPREPD), concretizes its fundamental commitment to
research by providing the necessary institutional support, funding the incentives for
researchers. These benefits and rewards for researchers are designed to intensify the
quantity and quaiity of research outputs produced by teaching and non-teaching personnei in
the University, reinforce the culture of research, and contribute to knowledge generation,
which is indispensable function of an institution of higher learning.

Who are Eligible for Funding and Incentives?

Any of the following parties may apply as a project proponent and be eligible for
University support, funding and incentives:

1. An academic department or college in the University,
2. An administrative office or research institute/center in the University,
3. A duly recognized faculty and/ or administrative organization in the University;
4. An individual or a group of full-time (regular and temporary) faculty members of the
University;
5 An individual or a group of permanent administrative employees of the University;
6. A part-time faculty member, in collaboration with a regular faculty member of the
University:;
7. A bonafide student under the supervision and in collaboration with a regular faculty
member of the University; and

=== 8. A regular faculty member of the University in collaboration with research from other
universities and/ or external agencies.

Research Funding

The University shall annually allocate funds for the conduct of institution and
specialized researches, acquisition of books and project-related equipment, subscription to
periodicals, professional journal and other similar publications. Funding may also be
generated through external sources such as grants, donations, bilateral agreement,
collaboration with government and private agencies, and other local and foreign funding
institution.

The foilowing are the types of university research, based on their fund sources and term
of support given:

1. Internally-Funded Research

Internally funded researches are university-sponsored project that have been
incorporated in the budget proposal for a given year. To be eligible for direct University
funding. research proposals have to be submitted to the University Research Evaluation
Committee (UREC) not later than first week of October of every year for screening and
endorsement of the Committee. Upon approval of the University President through the
recommendation of the Vice President for Research, Extension, Planning and Development
(VPREPD), the funding for the approved project proposals will be provided on the fiscal year
that follows.

A Memorandum of Agreement (MOA) shall be entered into by the University and the
proponent/s of the research project stipulating both the extent of support granted to the
researcher/s and the project deliverables expected from the proponent.

Monitoring of the University-funded research rests on the Research and Extension Management office
(REMO). Disbursement of fund is subject to existing University accounting and auditing rules.
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2. Externally-Funded Research
2.1 Funding Agency-supported Research

Proposals submitted to REMO that have passed the screening or peer review, will be
endorsed by the University to outside agencies for possible funding. In addition, REMO shall
post titles and project description in the internet to attract would-be sponsors.

The REMO will endorse eligible proposals to the proper agencies in accordance with
their requirement and research priorities. Project monitoring rests on the REMO, although the
proponents are not barred from reporting directly to their funding agency. Utilization of funds
from external sources shall be decided by both the research proponents and funding agency
to be stipulated in the MOA between the University and the funding agency.

2.2 Commission Research

The University, or outside agencies through the University may commission a faculty
member, an administrative staff member, or a group of faculty member / administrative staff
to conduct research on a particular problem. Faculty member and/ or administrative staff
commissioned to conduct the research should prepare the proposal and submit the same to
the UREC for evaluation and endorsement to the commissioning institution.

In the case of a faculty member or a college who gets or is invited and commissioned
to conduct the research, this should be properly reported to and coordinated by the REMO.

A MOA shall be entered into by the heads of both the University and the
commissioning agency, or their authorized representatives, stipulating the obligations of the
parties involved.

Project monitoring rest on the REMO, although the proponents are not barred from
= reporting directly to the commissioning agency. Disbursement of fund is subject to existing
University accounting and auditing rules.

Project Budget Allocation

A research proposal submitted to the UREC should be accompanied by a detailed
budget, which must be strictly followed once the proposal is approved. No allotment for one
item may be reallocated to another item, unless otherwise approved by the authonzed
finance officers. The proponent may not be given additional budget beyond what is stipulated
in the MOA.

For all types of externally-funded project, at least ten percent (10%) of the total
project cost goes to the University to cover administrative costs.

Support, Funding and Incentives

Subject to the availability of resources, the following support and incentives may be
granted by the University.

1. Honoraria

Honorarium is the incentive granted to researcher/s for service rendered beyond the
minimum/regular workload to encourage productivity, Researcher/s involvement include
conceptualization of research, implementation of research and development and other
management functions in the implementation of research and development activities.

The proponent/s shall be entitled to due honorarium as project consultant/s and/or
lead research/s. Depending on the type of project, a co-researcher and/or research assistant
may also be granted honorarium.

For internally-funded research the total honoraria shall not exceed twenty five percent
(25%) of the annual basic salary of the personnel involved in the project. The honoraria shall
be based on the DBM Budget Circular No. 2007-2 or the Department of Budget and
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Management Guideiines on the Grant of Honoraria Due to Assignment in Government
Special Projects.

For externally-funded research, honoraria shall be based on the stipulations in the
project contract or MOA.

o~ Non-teaching personnel can only engage in research as consultants and whatever
remunerations they will get from the project shall be paid for services done outside official
time.

The total cost of the research project shall be charged to the University fund including
the benefits stated in this section, unless the grant is externally funded in which the fund
sourced outside shall be held in trust by the University, and shall follow the schedule of
access by the proponent/s as stated in the approved proposal and following \the usual
accounting and auditing regulations of the University.

Honoraria will be paid upon submission of the progress reports as stipulated in the
MOA Payment of Honoraria for the last two months of the project will be deferred, subject to
the last fulfillment if the terminal requirements. i.e.. submission of the terminal research
report, holding of the research conference, and submission of a publishable version of the
terminal research report.

2. Salary

Depending on the magnitude of the project, proponent/s may hire research assistants
who are not full-time employees on the University on a project basis. Full-time faculty
members or full-time employees of the University are not entitled to salaries/wages other
than those they are currently receiving as employees of the University. They may. However,
be entitied to honoraria,

The hiring of student/s as research assistant/s may be aliowed on a case-to-case
basis depending on the type of research project conducted. Students will be paid in
accordance with the ruies and reguiation governing payment of Honoraria/aliowance of
student assistant in the University.

3. Operating Expenses

These cover travel cost, supplies and materials, and sundries (e.g., telephone calis,
faxes etc). Only the main project leader may request for cash advances for operating
expenses. Request for cash advances have to be approved by the University President,
upon the recommendation of the Vice President for Finance (VPF). The request must be
duly countersigned by the VPRED.

A succeeding cash advance shail be allowed only after liquidation of the previous
cash advance.

4. Books and Equipment

All books and equipment purchased for the purposed of the research project become
University property and should be properly turned over to the appropriate office upon the
completion/termination of the project.

5. Reduction of Teaching Load

Only full time faculty shall be entitled to a reduction of teaching load. The faculty may
be de-loaded with twelve (12) units from the regular fifteen (15) units with corresponding
night pay. A faculty member, however, may be allowed to carry a maximum of twelve (12)
= units of part-time teaching load, but shall not be allowed to handle any temporary substitution
ioad. The total ailowable teaching units of fulitime facuity who is into a research contract with
the University shall be fifteen (15) only.

Qualified part-time faculty member who are not employed by other agencies shall
carry maximum of twelve (12) units of part time teaching load. They shall be allowed,
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however, to handle temporary substitution depending on the nature and the scope of their
participation in the research.

6. Night Service Pay

Subject to the evaluation and recommendation by the UREC, the principal investigation
=N project ieader/proponent may be entitied to a night service pay. Only a non-designee, fuil
time faculty member is entitled to this incentive.

7. Promotion

To encourage and reinforce research productivity, faculty members shall receive due
promotion on the basis of their research output.

It is to be understood that a faculty member who is subject for promotion, must have
satisfied the minimum requirement set by the Civil Services Commission and as provided for
in the National Budget Circular (NBC) 461 for the said promotion.

In this promotion scheme, a faculty member who has published a paper in national
or international refereed or peer-review journals shall be entitied to one rank or sub-rank
promotion.

National publication refers to journal publication accredited by the Commission on
Higher Education (CHED) through its journal Accreditation Services. International journal
publication are those that include papers authored by research/contributors from across
geographic location, and with international editorial composition.

Refereed journals, in this promotion scheme, are classified as non IS1/Scopus-indexed or I1SI/Scopus-
Indexed.

Only full papers published in these journals shall be granted credits or points.

Points-system shall be employed in assigning the required points/scores for

i, promotion which is based on the faculty member's current rank, the level at which the work
appeared for publication, and whether the publication is IS! or Scopus-indexed or not. The
table below illustrates the matrix for assigning credits for promotion based on research
publication.

I
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Table 1. Matrix for Assigning Credits for Promotion of Faculty Members
Based on Research Journal Publication

To be eligible for a rank or subs-rank promotion, a faculty member must accumulate
the number of points corresponding to his/her rank. For instance, an instructor | to be
promoted to Instructor Il sub-rank must acquire a total of fifteen (15) points, while the sub-
rank promotion for the Professor level requires 40 points.

8. Conference Funding

Travel grants covering round trip transport fares, conference fee, and per diem
allowance shall be made available for grantees presenting papers in national and
international conference subject to relevant existing government policies.

9. Publication Financial Support and Incentive

The University shall provide the following support and incentive for every publication

(including empirical research essays, policy papers, theoretical papers) in local, national and
international refereed publication:

Refereed Journal |
National International Total points to be
Non ISI- iISI4Scopus- Non 1SI- iSi-/Scopus- eamed to get a

/Scopus- indexed /Scopus- indexed sub-rank or rank
indexed indexed promotion
Instructor
S points 10 points 10 points 20 points 15 points
For every For every For every For every Assistant
Full paper Full paper Full paper Full paper Professor

20 points
Associate
Professor
|30 points
Professor
40 points

Table 2. Publication Financial Support and Incentives

Financial Support Incentive
Level of Publication B B
Non-ISI-/ Scopus ISI-/ Scopus -Indexed
Indexed

Local / institutional Journal Php2,000..00 -

National and CHED- Php10,000.00 Php30,000.00

Accreditation Wl .
International Journals Php10,000.00 Php30,000.00

9.1 Citation Incentives

The University shall provide cash incentives of P20, 000.00 for every work cited by
other authors/scholars in an interational ISI-/Scopus-indexed journal.

9.2 National and International Recognition Incentives
The University shall provide the incentives of P30,000.00 (for national level awards)

and P50,000.00 (for international awards) for a search publications recognized and awarded
by prestigious national or international body of research organization/institution.
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9.3 Honoraria for Institutional Journal Reference

The University shall provide reasonable honoraria and external referees of articles
published in its local/ institutional journals. This is to ensure that all papers being considered
for publications undergo a through peer review process and that high level of scholarship is
upheld in all institutional publication. The following scheme shall be the basis for the granting

PN of honoraria.
Table 3. Honoraria Rates for Institutional Journal Reference
Referee/Peer-Review Honorarium
Internal (full-time and part-time/employee Php1000.00 per article
of the University
External (Researcher/Expert from other Varied depending on the evaluation of
university or agency) referee’s credentials/qualifications, and based
on the guidelines set forth in the DBM Circular
No. 2007-1. (The honorarium, however, should
i not be lower than Php 1,000.00 per article) |
10. Awards

10.1 Plaque of Recognition

The University shall award a plaque of recognition to faculty members whose
research output has made significant impact in the field and contribution to the vision of
becoming an epistemic communality, as exemplified by publications and citations in refereed
journals, and the recognition bestowed upon the said work by prestigious award award-giving

bodies.
o
10.2 Annual Best Research Awards
The Annual Best Research Award will be granted to faculty and administrative
employees of the University who have published their research along two-cluster (1)
Engineering and Sciences, and (2) Education, Humanities and Social Sciences. The
awardees shall receive plaque of appreciation and corresponding monetary prizes per
category as follow:
First Prize - P25, 000.00
Second Prize - P15, 000.00
Third Prize - P10, 000.00
In case of multiple authors, the prize shall be divided equitably among authors.
11. Thesis and Dissertation Grant
Upon approval of the administration, a full-time faculty member or
administrative employees shall be provided grant to aid him/her in thesis/dissertation writing
towards the completion of a graduate degree. The amount shall depend on the graduate
level completed which is a follows:
Master's degree - P30, 000.00
Doctorate degree - P50, 000.00
s Post-Doctorate degree - P80, 000.00
A faculty member or employee who has been awarded a thesis grant may still
be eligible for a dissertation grant. No faculty or employee she be afforded another grant for
a second master’s degree or a dissertation grant for a second doctorate degree.
I
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The aforementioned grand shall be provided on the condition that the
research output is presented in a national or international conference and/or published i9n a
national or international refereed journal.

12. Patents
—— A faculty member, employee and/or student whose work has been patented and
applied for utility model and industrial design will be given the following incentives.
Utility Model/Industrial Design - PS5, 000.00
Decision to Grant Patent - P10, 000.00
Publication of Patent in IPO Gazette - P15, 000.00
Issuance of Patent certificate - P25, 000.00
PCT Application - P50, 000.00

13. Membership in the Society of Research Fellows

The University shall establish a Society of Research Fellow whose
membership shali be composed of faculty members and administrative empioyees who have
established themselves in the field of research and development in their respective
disciplines. Members of the academe research outputs shail be invited in the PUP society of
Research Fellows. The following are the general criteria for membership:

1. A doctorate degree in the field of specialization. Candidates for doctorate degree
may also be considered:

2. A faculty rank of at least Assistance Professor.

3. Extensive experience in research development in the field of specialization; with
outputs that demonstrate significant impact on policy and practice.

4. Evidence of track record in international peer-reviewed journals;

5. Ability to innovate and willingness to work effectively with colleagues;

6. Ability to carry out independent research and attract research funding;

7. Excelient interpersonal and communication skills: and

8. Ability to teach, supervise and collaborate with highly motivated and exceptional
graduate student.

14. Leave Credits

Full time faculty members shall be entitled for a maximum total of 15 days' vacation
leave and 15 days leave credits for a research project in a duration of at least one year,
where any fraction thereof shall be prorated accordingly.

15. Intellectual Property Rights

The research proponent, unless otherwise stipulated in the contract or agreement,
shall own the authorship and share copyright ownership with the University. The researcher
shares In royalties from copyrights, parents, or other intellectual property rights derived from
the research output as stipulated in the PUP IP Policy.

General Conditions and Provisions

1. The researcher/s shall comply with the requirements stipulated in the Revised

Research and Develo9pment Manual to be eligible for any of the monetary and non-

monetary support and incentives.

2. Ant of the aforementioned support and incentives shall be granted on the condition

that the research outputs shall be presented in a national or international conference,
= and/or published in a refereed national or international journal.

3. The name of the Polytechnic University of the Philippines as the author/s'

institutional  affiliation be explicitly demonstrated in any conference

program/proceedings and/or journal publication.

4. The implementation of this policy shall strictly adhere to the BOR-approved

Implementing Guidelines.(See Appendix F — Implementing Guidelines of the Policy

on the University Research and Development Support, Funding and Incentives)
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